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NACE S.A.F.E. (Standards for Achieving Functional Events)- A guide and pledge for Dane 
County Event Industry Businesses & NACE Members for best practices surrounding current Public Health Madison & Dane County Covid-19 
Safety Orders and Guidelines. 

Venues

Catering (Food 
and Beverage, 
Bakeries)

Entertainment 
(DJ, Photo 
Booths, Live 
Performers, 
Musicians)

Photographer/
Videographer

Independent 
Event Planners

SOCIAL DISTANCING
Ensure 6’ of spacing between guests. X X X X X
Tables spaced 6’ apart. Only members of the same 
household to be seated at the same table unless 6’ 
spacing can be maintained between non household 
members.

X X

Remove high boy tables or seating that would 
encourage close proximity mingling between guests 
and non household members.

X X

Wedding ceremonies should be arranged with seating 
by household only, with 6’ of spacing between non 
household attendees.

X X

Close areas where individuals congregate in close 
proximity. X X X

Areas where guests queue should be clearly marked 
for appropriate physical distancing using floor 
markers.

X X X X

Dance floors should have markings designating 6’ 
spacing. Only members of the same household may 
dance in closer proximity than 6’.

X X

VENUE + CATERING PROTOCOLS
Follow FDA/CDC requirements on ventilation. X X
Provide >6’ guidance between close choke points, 
including between all furniture (eg. social 
distancing/floor markers).

X X X

Add barriers, when social distancing of >6’ is not 
possible. All stationed or buffet-style food or beverage 
should be served by an attendant (with 
barrier/distancing included).

X X X

Require an organized, 6’ spaced line if ordering from 
counter/bar. X X X

Ensure stage or other designated area for live 
performers (eg. dancers, singers, bands) is at least 
10ft distance from the audience.

X X X

Establish directional hallways, doors, or passageways 
for guest entrance and egress. X X

Stagger entrance and exit times if multiple events are 
taking place at the same time in the building. X X

OPERATIONAL RESILIENCY
Encourage contactless ordering and payment options. X
Encourage RSVP’s to allow for table and seating 
setup following physical distancing requirements and 
pre-assigned seating for attendees.

X X X

PROTECTIVE GEAR
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In indoor spaces face coverings are required to be 
worn by all vendors, staff and guests. X X X X X

In outdoor spaces face coverings are required to be 
worn for all events when guests, staff or vendors can 
not distance 6’.

X X X X X

Face coverings may be removed by guests only when 
they are seated AND eating or drinking. X X X

Ensure third party contractors wear proper face 
coverings at all times while working. X X X X X

CLEANING STANDARDS
Thoroughly clean and sanitize the entire facility prior to 
each event and throughout the event, where 
appropriate.

X X X

Monitor, clean and sanitize restrooms on an hourly 
basis while events are taking place. X X

Ensure vendors/performers sanitize all equipment, 
such as microphones, instruments, photo booths, 
before and after each use. Encourage the use of 
touchless equipment.

X X X X X

Provide single use table items where possible (eg. 
menus, containers, condiments) X X X X

Clean and sanitize non-disposable equipment after 
each use (eg. tables, chairs, pitchers, silverware) and 
note that it has been sanitized for the next user.

X X X X

HYGIENE REQUIREMENTS
Regular sanitation of hands and high-touch points and 
training on proper techniques for staff. X X X X X

Hand washing facilities readily available, hand 
sanitizer readily available if handwashing stations are 
not available.

X X X X

VISUAL GUIDANCE
Maintain visual guidance on hygiene standards, mask 
wearing and traffic flow for vendors and guests 
throughout establishment.

X X X X X

Post non-verbal agreement, guidelines and or criteria 
for guests at venue entrances. X X

ENTRY ACCESS & HEALTH SCREENING
Prior to entry to establishment, employee or vendors 
self-screen to ensure no symptoms of Covid-19 and 
are to remain home if displaying any symptoms.

X X X X X

Post non-verbal agreement or conduct screening 
verifying guests, external supplier/non-guest is not 
currently exhibiting Covid-19 symptoms. Prohibit entry 
to anyone who is exhibiting symptoms.

X X
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Ensure guests, suppliers and non-guest visitors wear 
proper face coverings over their nose and mouth when 
entering premises.

X X

Provide guests and vendors with pre-arrival 
notification on arrival experience, social distancing 
protocols, and PPE requirements.

X X X X X

TESTING/TRACKING
Event hosts should collect contact information of event 
guests for contact tracing purposes. X X

Businesses and vendors should maintain a log of 
event workers for contact tracing purposes. X X X X X

Vendors should follow all CDC guidance in relation to 
Covid-19 in the workplace. X X X X X


